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Welcome to OHDELA! We'd like to assist you with the enrollment process. 

Please begin by creating an account in our Enrollment Registration Portal. Once you have completed the online 
registration, certain documentation is required to enroll in OHDELA.

Documents can be submitted 4 ways: 

• submit by uploading them in your Enrollment Registration Portal account

• email them to enrollment@ohdela.com

• fax them to 1.888.335.2329

• text them to 216.250.4011 Need help? Call 216.750.2948 

ENROLLMENT RESOURCES 
Proof of Student Identity & Guardianship Please provide a copy of your child’s birth certificate (official or hospital-
issued) which shows the child’s legal name, place and date of birth, and legal guardian(s), OR if the birth certificate is not 
available, your alternate option is a combination of Proof of Guardianship (court documentation) and Proof of Identity 
(child’s passport or birth affidavit). 

Proof of Residency. Please provide documentation that proves the residency of the student and his/her primary 
parent/legal guardian. 

When the child lives with the legal guardian and the proof of residency documentation is in the legal guardian’s name 
any one of these documents is accepted. If you are unable to provide any of the below documents, contact the school 
office. 
• Utility Bill (electric, gas, water, or sewer); Resident name and property address must appear on the bill; Must be

dated within 60 days of enrollment. Please note that final bill statements, termination notices, and billing
envelopes are not accepted.

• Mortgage Statement: Resident name and property address must appear on the statement; Must be dated within
60 days of enrollment.

• Lease or Rental Agreement that specifies start and end date of the agreement; must be dated and include names
and signatures of the lessee and the lessor (typically this if the first and last pages of the agreement).

• Original Mortgage/Closing Paperwork such as the Housing & Urban Development (HUD) Statement; Resident
name and property address must appear on the statement.

• Pay Stub that includes employer name and address; also, must have guardians name, address and be dated.

When the child and legal guardian reside with a friend or relative, OR When the child lives in a residence other than 
with the legal guardian, OR When the independent student (age 18+) resides with a friend or relative, two documents 
are required: 
• An Affidavit of Residency OH must be completed in the presence of a Notary Public. The Notary Public must sign

and seal the affidavit within 30 days of the registration forms being submitted, and the original, hard copy
affidavit must be submitted to the school office.

• Proof of Residence document in the Lessor/Property Owner’s name—see the Affidavit of Residency Form for
details.

Immunization/Vaccine/Shot Records. The State of Ohio requires students enrolled in child care & schools to provide 
proof of vaccination. If your child needs vaccines to meet these requirements, visit your family physician, clinic, or 
contact your county’s health department.  Families who seek exemption from these requirements may submit the State 
of Ohio Immunization Waiver (download here)in place of immunization records to continue enrollment. 

http://www.ohdela.com/
https://accelschools.com/wp-content/uploads/2019/03/Affidavit-of-Residency-OH.docx
https://odh.ohio.gov/wps/portal/gov/odh/know-our-programs/immunization/immunization
https://drive.google.com/file/d/1roVAf4oNvSP3kdN7OXIX2i1Qf5iyquay/view?usp=sharing
https://ohdela.com/wp-content/uploads/2022/09/State_of_Ohio_Immunization_Waiver_Form.pdf
https://pansophic.force.com/s/self-registration?language=en_US&schoolId=0011N00001shbcmQAA
https://pansophic.force.com/s/self-registration?language=en_US&schoolId=0011N00001shbcmQAA


 

 

 

 
Additional Educational Documentation (if applicable). In order to ensure the smoothest transition into our school, prior 
to your student’s start date please submit any additional applicable documents such as: 
• Individualized Education Plan (IEP) 
• Evaluation Team Report (ETR) 
• Multifactored Evaluation (MFE) 
• Behavioral Intervention Plan (BIP) 
• 504 Plan 
• English Language Support Services (ELL/ESL) 
• High School Transcripts 

 
Medical Authorization Forms (if applicable). If your child needs special accommodations at school due to allergies, 
medications, etc., please click the link below to download the applicable document(s) to have your child’s physician 
complete/sign. For the safety of your child, these documents must be submitted prior to your student’s start date. 
• Asthma Inhaler – Authorization and Road Map 
• Authorization for Student Possession and Use of an Asthma Inhaler 
• Diabetes Medication – Authorization and Road Map 
• Epinephrine Autoinjector Authorization and Road Map 
• Food Allergy and Anaphylaxis Emergency Care Plan 
• Medication Form 

 
 

https://odh.ohio.gov/wps/wcm/connect/gov/5c5faf67-e4a9-484e-adcf-e9a0dbc2473a/Asthma+Inhaler+Administration+Form+and+Roadmap.pdf?MOD=AJPERES&CONVERT_TO=url&CACHEID=ROOTWORKSPACE.Z18_M1HGGIK0N0JO00QO9DDDDM3000-5c5faf67-e4a9-484e-adcf-e9a0dbc2473a-mrF5Ozt
https://odh.ohio.gov/wps/wcm/connect/gov/5c5faf67-e4a9-484e-adcf-e9a0dbc2473a/Asthma+Inhaler+Administration+Form+and+Roadmap.pdf?MOD=AJPERES&CONVERT_TO=url&CACHEID=ROOTWORKSPACE.Z18_M1HGGIK0N0JO00QO9DDDDM3000-5c5faf67-e4a9-484e-adcf-e9a0dbc2473a-mrF5Ozt
https://bbk12e1-cdn.myschoolcdn.com/ftpimages/291/misc/misc_139680.pdf
https://odh.ohio.gov/wps/wcm/connect/gov/cace7693-ee9e-449d-b7ba-5c8c02ebf804/Sample+School+Diabetes+Medication+Administration+Form+and+Roadmap.pdf?MOD=AJPERES&CONVERT_TO=url&CACHEID=ROOTWORKSPACE.Z18_M1HGGIK0N0JO00QO9DDDDM3000-cace7693-ee9e-449d-b7ba-5c8c02ebf804-mmbJEac
https://www.starkcountyohio.gov/StarkCounty/media/Public-Health/Documents/Sample-School-Epinephrine-Autoinjector-Administration-Form-and-Roadmap_1.pdf
https://www.starkcountyohio.gov/StarkCounty/media/Public-Health/Documents/Sample-School-Epinephrine-Autoinjector-Administration-Form-and-Roadmap_1.pdf
https://www.foodallergy.org/life-with-food-allergies/food-allergy-anaphylaxis-emergency-care-plan
https://www.foodallergy.org/life-with-food-allergies/food-allergy-anaphylaxis-emergency-care-plan
http://www.orangerec.com/Downloads/Licensing-Medication-Form.pdf



