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Admissions Document Guide 
 

In this guide, you will find examples of acceptable Proof of 
Residence, Birth Certificate and State Issued Photo ID. 
 
Documents can be submitted via: 
Fax to: 1-888-335-2329 
Scan & Email to: admissions@delastudent.com 
 
 
Please contact an Admissions Counselor with any questions. 
Phone: 330-362-8168 
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Utility Bill 

 
The examples that follow are what we are looking for when you 

submit a utility bill. We want to see parent/guardian name, address, 
company/city logo, billing cycle date. 

 

 
  



 

 
 



 

 



 

 

 
  



 

Example of City Utility Bill 

 
 



 

 
Rental/Lease 
Agreement 

If you are submitting a rental or lease agreement, we need the 

first page that has parent/guardian name, the address of the 

property as well as the terms of the agreement. We will also need 

the last page that has the signature of the tenant and the 

landlord.   



 

        Form Provided By:           
 

RENTAL AGREEMENT  
 

 
THIS AGREEMENT made this ___21st__ Day of ___March______, ___2017___, by and between ____Sally 
Snowflake_____________., herein called “Landlord,” and ___________John Doe_____________ and __________Jane 
Doe______________, herein called “Tenant.”  Landlord hereby agrees to rent to Tenant the dwelling located at _________123 Main 
St, Akron, OH 44308___________________________________________ under the following terms and conditions. 
 
1. FIXED-TERM AGREEMENT (LEASE): 

Tenants agree to lease this dwelling for a fixed term of __1 year__________, beginning ____April 2017________ and ending 
____April 201________.  Upon expiration, this Agreement shall become a month-to-month agreement AUTOMATICALLY, 
UNLESS either Tenants or Owners notify the other party in writing at least 30 days prior to expiration that they do not wish this 
Agreement to continue on any basis. 

 
2. RENT: 

Tenant agrees to pay Landlord as base rent the sum of $___675______ per month, due and payable monthly in advance on the 
1st day of each month during the term of this agreement.  The first month’s rent is required to be submitted on or before 
move-in. 

 
3. FORM OF PAYMENT: 

Tenants agree to pay their rent in the form of a personal check, a cashier’s check, or a money order made out to the Landlord. 
 

4. RENT PAYMENT PROCEDURE: 
Tenants agree to pay their rent by mail addressed to the Landlord (replace this with landlord’s mailing 
address)______________________________, or in person at the same address, or in such other way as the Landlord will 
advise the Tenant in writing. 

 
5. RENT DUE DATE: 

Tenant hereby acknowledges that late payment will cause Landlord to incur costs not contemplated by this Rental Agreement.  
We allow for a 3 day grace period.  In the event rent is not received prior to the 4th of the month, Tenant agrees to pay a $25 
late fee, plus an additional $5 per day for every day thereafter until the rent is paid.  Neither ill health, loss of job, financial 
emergency, or other excuses will be accepted for late payment. 
 

6. BAD-CHECK SERVICING CHARGE: 
In the event Tenant’s check is dishonored and returned unpaid for any reason to Landlord, Tenant agrees to pay a returned 
check charge of $25 AND accept whatever consequences there might be in making a late payment.  If for any reason a check is 
returned or dishonored, all future rent payments will be cash or money order. 

 
7. SECURITY DEPOSIT: 

Tenants hereby agree to pay a security deposit of $_______ to be refunded upon vacating, returning the keys to the Landlord 
and termination of this contract according to other terms herein agreed.  This deposit will be held to cover any possible 
damage to the property.  No interest will be paid on this money and in no case will it be applied to back or future rent.  It will 
be held intact by Landlord until at least thirty (30) working days after Tenants have vacated the property.  At that time Landlord 
will inspect the premises thoroughly and assess any damages and/or needed repairs.  This deposit money minus any necessary 
charges for missing/dead light bulbs, repairs, cleaning, etc., will then be returned to Tenant with a written explanation of 
deductions, within 60 days after they have vacated the property.  
 
 
 
 

8. CLEANING FEE 



 
Tenant hereby agrees to accept property in its present state of cleanliness.  They agree to return the property in the same 
condition or pay a $200.00 minimum cleaning fee if the Landlord has to have the property professionally cleaned. 
 
Pets are never to be allowed in the yard unsupervised.  Cleaning up after the pet is necessary immediately following 
defecation.  Constant barking will not be permitted.   

 
9. TERMINATION UPON SALE OF PREMISES.  Notwithstanding any other provision of this Lease, Landlord may terminate this 

lease upon 45 days written notice to Tenant that the Premises have been sold. 
 
10. WAIVER: 

All rights given to Landlord by this agreement shall be cumulative in addition to any laws which exist or might come into being.  
Any exercise of any rights by Landlord or failure to exercise rights shall not act as waiver of those or any other rights.  No 
statement or promise by Landlord, its agents, or employees, as to tenancy, repairs, amount of rent to be paid, or other terms 
and conditions shall be binding unless it is put in writing and made a specific part of this agreement. 

 
11. TERMS: 

In this agreement the singular number where used will include the plural, the masculine gender will include the feminine, the 
term Owner will include Landlord, Lessor; and the term Resident will include Tenant, Lessee. 

 
12. FULL DISCLOSURE: 

The Tenants signing this Rental Contract hereby state that all questions about this Rental Agreement have been answered, that 
they fully understand all the provisions of the agreement and the obligations and responsibilities of each party, as spelled out 
herein.  They further state that they agree to fulfill their obligations in every respect or suffer the full legal and financial 
consequences of their actions or lack of action in violation of this agreement.  Signature by the Tenant on this Rental 
Agreement is acknowledgement and he/she has received a signed copy of the Rental Agreement. 

 
 
Accepted this _______22nd___________ day of _____March______________, 20 _17__ . 
 

___John Doe____________________________          _____3/21/17________  

Tenant     Date 

________Jane Doe_______________________          ____3/21/17_________  

Tenant     Date 
 
 

______Sally Snowflake_________________________          _____3/21/17________ 

Landlord-Manager   Date 

 
 



 

 
 

Paycheck Stub 
If you are submitting a paycheck stub, we will need to be able to see 

your name, address and the date. In addition, we will need to be 
able to see your employers name and address. 

 
  



 

 



 

 



 

 
 

 
 
 
 



 

 
 

Bank Statement 
When submitting a bank statement we need to see the following, 

the bank logo, the parent/guardian name, address, as well as billing 
cycle date. You are more than welcome to black out your account 

number and charges.  

 
  



 

 
 



 

 
 

Valid State Photo 
ID & Birth 

 
  



 

Expired IDs will not be accepted.  

 

 
  



 

When submitting a copy of a birth certificate, please make sure that 
we can see the whole document clearly. 

 


